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Practical Teaching & Professional Development File 









Individual Tracking Sheet: 


	1(a)

Personal profile, Qualification certificates + CV
	1(b)

Evidence of Level 2 literacy competence 
	1(c)

Evidence of completing year 1 or APEL requirements
	1(d)

Bath Spa confirmation of Portal registration
	1(e)

Bath Spa IT account details
	1 (f)
Associate online 
account details 
	1 (g) 
Letter confirming financial support for tuition fees/grant
	1 (h) 
Employers confirmation of fee payment (if applicable)

	
	
	
	
	
	
	
	


	2(a)

Feedback sheet for completed WPP unit


	2(b)

Feedback sheet for completed 
Curriculum Unit


	2(c)

Feedback sheet for completed workplace project Unit
	2 (d)
Summative assessment record
	3(a)

Initial Assessment

LLN 
	3 (b)
Initial Assessment

ICT
	3 (c)
Initial Assessment

Learning styles
	3 (d)
Initial IDP
	3 (e)
Milestone 1 IDP written with Tutor
	3 (f)
Milestone 2 IDP written with Tutor
	3 (g)
Milestone 3 Final IDP written with Tutor

	
	
	
	
	
	
	
	
	
	
	


	4 (a)

PDJ Entry 1
	4(b)

PDJ Entry 2
	4(c)

PDJ Entry 3
	4(d)

PDJ Entry 4

	4(e)

PDJ Entry 5

(Milestone 2 Entry)
	4(e)

PDJ Entry 6

(Milestone 3 Entry)
	X
	X

	
	
	
	
	
	
	
	


	5 (a)

Completed Mentor Record 

(provided by 

Mentor)
	5 (b)

Start of Mentoring Log term 1
	5 (c)

Updated Mentoring Log for term 2 
	5 (d)

Updated Mentoring Log showing min 15 hrs mentoring
	5 (e)

Any other documents related to mentoring
	6

Other items relating to CPD  
	7 (a) 
Completed Practical teaching arrangements proforma
	7 (b)

Start of Practical teaching Log 
	7 (c)

Practical teaching Log

(min 60 hrs)
	7 (d)

Practical teaching Log

(min 80 hrs)
	7 (e)

Brief introduction to you & your teaching

	
	
	
	
	
	
	
	
	
	
	

	8 (a)
Background info on chosen learning group
	8 (b)

Added information for added groups featured
	8©

Evidence of initial assessment

(Assessment tool)
	8 (d)

Summary of  initial assessment

results
	8(e)

Any other relevant documents
	9 (a) 

Initial SOW
	9 (a) 

Evidence of SOW being updated & improved 
	9 (a) 

Completed SOW min 20 hours
	9 (c)

Syllabus/
programme specification
	X

	
	
	
	
	
	
	
	
	
	


	9
Session plan 1

+ resources
+

evaluation
	9
Session plan 2

+ resources
+

evaluation
	9
Session plan 3

+ resources
+

evaluation
	9
Session plan 4

+ resources
+

evaluation
	9
Session plan 5

+ resources
+

evaluation
	9
Session plan 6

+ resources

+

evaluation
	9
Session plan 7

+ resources
+

evaluation
	9
Session plan 8

+ resources
+

evaluation
	9
Session plan 9

+ resources
+

evaluation

	
	
	
	
	
	
	
	
	


	9
Tutor Observation 

of your teaching

1 
	9
Tutor Observation

of your teaching

2
	9
Tutor Observation

of your teaching

3
	9

Specialist Observation 

 of your 

Teaching
	9

Specialist Observation 

 of your 

Teaching
	10 (a)

Proof of ASSOC on-line membership
	10(b)

Evidence of resources submitted (Hard copies)
	X
	X

	
	
	
	
	
	
	
	
	


	11 (a)

Assessment activity 1
	Evaluation of effectiveness of  Activity 1 
	Evidence of written feedback given to students in Activity 1
	11 (b)

Assessment 

activity 2
	Evaluation of effectiveness of  Activity 2 
	Evidence of written feedback given to students in Activity 2
	11 (c)

Assessment activity 3
	Evaluation of effectiveness of  Activity 3 
	Evidence of written feedback given to students  in Activity 3
	11 (d)

Assessment tracking Document

	
	
	
	
	
	
	
	
	
	


	12 (a)
Tutorial record 1 

(Tutorial with your student)
	12(b)
Tutorial record 2

(Tutorial with your student)
	12 ( c)
Tutorial record 3 

(Tutorial with your student)
	12(d)
Tutorial record

4 

(Tutorial with your student)
	13

Course Evaluation 

(student evaluation of your course)
	13

Action plan  for improvements based on course evaluation
	14

Observation of Experienced Teacher

1
	14

Observation of Experienced Teacher

2


	14

Observation of Experienced Teacher

3


	15

Other supplementary items re: practical teaching
	x

	
	
	
	
	
	
	
	
	
	
	


